The Lawrence School, Sanawar

REQUISITE NOTES FOR NEW ADMISSIONS—2023

Enquiries with regard to these notes can be addressed in the first

instance to the Executive Assistant to the Headmaster,
on Tele : 01792—261208/261209 | Fax : 01792—261210 or
by E-mail at office@sanawar.edu.in

Admission Procedure & Documentation

1, Parents are requested to complete the following admission procedure &
documents.

(a)

(b)

—

{c

(d)

(e)

(f)
(g)

(b)

Payment of Dues : All dues must be paid by Demand Drafi in the
name of “The Headmaster, The Lawrence School Sanawar’ pavable at the
State Bank of India Sanawar Code 50199) or On Line. RTGS NEFT
For details pl. refer point no 3. of this Note. Payment in eash or by
cheque will not be accepted.

Personal Information Record Form : To be completed in
duplicate and submitted to the School Office on or before the date of
admission as requested in the Forwarding letter (Form enclosed).

Medical Proforma : To be completed in duplicate. One copy is to
be retained by the parent after having it countersigned by the School
Resident Medical Officer (RMO). and another copy will he retained by
the School RMO at the time of admission. Admission will be subject
to the child being declared medically fit by the School RMO.

Indemnity Bond : This must be executed on Rs. 10/~ Non
Judicial Stamp Paper between the School and the Parent
(Format enclosed) and will be signed in the School Office on
the day of admission. No child will be admitted without
producing the Indemnity Bond.

Anti Ragging Affidavit by Parent/Guardian on Rs. [0/~ Non
Judicial Stamp paper duly attested by Notary.

Anti Ragging Undertaking by the Student taking admission.

Armed Forces Personnel Serving Certificate : To be filled
in by all Serving Defence Armed Forces Personunel and to be subwitted
to the office on or hefore the date of admission as requested in the
Forwarding letter (Form enclosed).

Transfer Certificate : Other than the CBSE School the
School Leaving Certificate Transfer Certificate has
to be submitted duly signed by the Head eof the
Institution last attended and countersigned by Educaiion
Officer of Education Deptt. of the State, Union Territory or the Board
concerned. In case of a student studving in CBSE affiliated School
the transfer certificate signed by Head of the Rchool shall be accepied,
Date of Birth Certificate : Attestcd copy of the Date of Btirth
Certificate issued by the Regisirar of Birth and Death. be submitted
as proof of date of birth. The date of Birth infermed sub-
mitted at the time of admission shall be final & no
request for change of Date of Birth shall be entertained
under any circumstances by the School.



School Fee

2. The School Fees for 2023 is given below :
Fees is payable in lump sum at the beginning of the year or in two instal-
ments. The amount of the first instalment alone with Caution Money and
Personal Aceount must be paid at the time of admission/Latest by 10 Feb,
2023 and the second instalment by the 30th of June 2023. Should the parent
wish to pay the School fees in lump sum, this should be paid by at the time
of admission. Mode of payment is given in para 3 below.

New Admission (For Classes 5th te 8th)
| Standard | Active Defence (Rs)

Particulars | 259, Concession/15%, Concession
R ! Rs. (First Child) ‘ (Siblings
Caution Money (Refundable) |  , ce nnn | 2 &1 000 |
_ (Payable with 1st Installment) l 4,68,000 3,81,000 f___ iR
Petiba e Al R I ‘
{Pavable with 1st Installment) 50,000 [ 50,000 %000
1st Installment School Fee ’
(Payable by 10-02-2023) 4,653,200 3,51,300 3,98,000
2nd Installment School Fee
{Payable by 30-06-2023) [ 512,200 } 43ty I e
Total 12,98 400 9,86,500 11,11,400
gN ew Admission (For Classes 9th to 12th)"
Caution Money (Refundable) '
Payable with 1st Installment) 4.85,000 ‘ 3,64,000 | el 000
Personal Account I
(Payable with Ist Tnstallment) 50,000 50,600 ! 20,000
Ist Installment School Fee |
(Payable by 10-02-2023) | 4,85,000 3,63,900 4,12,300
: {
2nd Installment School Fee [
Pt By st b 1 3,23.400 | 242600 |  2,75,C00
Total 13,43,400 10,20,500 11 49,300

Note: The fee structure of the School is subject to revision and any change in

fees will bc payable/refundable later.

(i) The above fees does not include the Admission Fees as
the same is supposed to be deposited with the Admission
acceptance letter.

3. Mode of Fayment ¢f School Fees: The School fees can be

deposited through foliowing mode :
By Bank Draft:
a. Bank Draft favouring Headmaster, The Lawrence School, Sanawar
(H.P.) payable at State Bank of India, Sanawar (Branch code 50199) or
any other bank/branch by adding the collection charges as given below:

(i) Up to ... Rs. 10,000/ =
(i1) Above ... Rs. 10,000/- ... Rs. 5/- per thousand
OR
ON-LINE

b. Fees can also be deposited across the counter at any branch ot the
State Bank of India through On Line. Current Account no 65004200377,
Headmaster, The Lawrence School, Sanawar, State Bank of India,
Sanawar (50199). Two copies of the pay-in-slip of SBl are enclosed
for this purpose. Kindly incorporate all the information to enable the
school to issue the Fees Receipt. OR
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Fees can also be deposited ONLINE through any Nationalized/
Scheduled Bank, the detail for which is as under :

Online Current Account No 65004200377, Headmaster, The Lawrence
School, Sanawar. IFSC code : SBIN0050199, State Bank of India,
Sanawar (50199). ; :

While sending fees online kindly do mention the name & computer
number of the child as given in the forwarding letter and inform the
School about the detail of remittance immediately through e mail
enclosing the scanned copy of the pay in slip. inorder to credit the

-amount in the name of the correct child. Any penalty arising due to non

supply of the remittance detail shall be the sole responsibility of the
parent concerned.
Payment of School fees by Cheques and Cash is not accepted.

i’ena,lty for late pPayment of School Fees
4. The following penalty is levied for late payment,

(a)

(b)

If the fees as above is not deposited by due date, the child forfiets the
right of admission and the seat so offered shall be given to the next
candidaté on waiting list.

If the 2nd installment of School fees does not reach the School in time,
a penalty of 5% for each month or part thereof is levied on the arrears

" payable. Please note that if the fees, together with the penalty is not

paid within 15 days of the last date of depositing the fees of the
respective instalment as given in Para 2, the name of the child will be
struck off from the school rolls:

A child may be asked to be withdrawn if a dehit balanee in the Personal
Account or any other dues of the Sehool are not paid within the
stipulated time raised by the Sehool. : 3
The penalty for late pavment of fres cannot be waived under anv eir-
cumstances, and is automatically levied when the fee does not reach the
School on due dates, The School is not responsible for any postal delay.
The School does not hold itself responsible for sending,
reminders for fees, or other dues. Therefore parents
are requested to make all payments in time to avoid
penalties. :

In case of doubt regarding the payment of dues,
parents are advised to make payments and then ask
for a refund instead of waiting for the final decision on
dues. This will avoid fines being levied for late pay-
ments. | ’ .
Even if children return late or do not attend the School becanse of
illness or-any other reason full fees- has 1o be paid.

- Parents should nore that the School, eannot enterbain requests to furnish

statements of aceounts for dues paid-during the vear.: Completd detall

¥ p ¥ 1 L = . y 24
of remittanee received by the School is alwars given on the School’s
official receipt, which should be stuied in ease of any dunht.

Personal Bank Account : i
5. Parents of the students who have been admitted in Class VII onwards are
requested to make sure that.their child carries his/her three Passport size

- .. photographs alongwith copy of Aadhaar Card of child and Father/ Mother
. (duly signed), DoB,certificate for-opening of Bank Account Deposits will

- be made by the School into this account from the Personal Account of the
child. _ :

+ Withdrawals from Banlk account ave regulated by the ehilil’s Housemaster/
mistress. Hxpenses incurred by the ehild such- as Tnek Hhm\. purchuses
throuvh slips, pocket money and other rontine expenses are debited to th:s'
account. 1f the child’s birthday falls within the term the Housemaster/
mistress will sanetion a 2 kg ecake for the child.
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6. T'he elosing position of Credit/Debit-balance of thisaccount as on 31st Dece-
mber is intimated Lo every parent by the middle of January in the following
year,

Pocket Money

7. The School has asystem of giving pocket money everv week to the children.
Tuck Shop slips are also given once a month for the purpose of buring
toiletry and = stationary items ete. which are debited to the child’s
personal account.

8. Parents are requested to refrain from providing their children with additional
money or to open credit aceounis for them in Jueal shops.and restaurants.

Withdrawal Notice

9. Notice of withdrawal at the end of 1st term of the ehild studying in the
school, should reach the Headmaster, latest by 20th June 2623 under
Registered Cover as per School rules. Failure to give withdrawal
notice will make them liable to pay penalty based on pro-
rata, equivalent to one twelfth of the annual fee. The
Penalty will be equal to 1/12 of annual fees multiplicd by
the number of months delay in informing the schoeol for the
withdrawal. If children are withdrawn from the School
anytime subsequent to their admission and then readmiss-
ion is sought, they will be charged fees and other dues
for the full term. If the child is withdrawn during the term
for whatsoever reasons, no fees for the term will be ref-
unded.

Items to be provided by Parents
10. Children must be in j.ossession of the following iiems at the time of admission.
All Pupils
Name Tags (Al elothes to be name

tagged) 150 pes of size demxdem Haversack for Hikes (85 litres) 1
Slippers — V-Shaped | Vests Woollen Full Sleeves (all
Sleeping Smits (2 woollen & 2 cotton) 4 students) 3
Dressing Gown 2 Long johuns 3 pairs
Handkerchief (only PD) 12 Vest Cotion (Boys & Girls) 6
Spectacles (if required) 3 Undergarments 6 sets
Pillow 1 Cyeling Shorts black 6
Pillow Covers (White) 3 Blaek Turbans Sikh Boys Class V1I
Quilt 1 and above) 4
Quilt covers 2 Mini lI'urbins (Sikh Boys) 6
Suitcase (Size 277x157x10%) 1 Swimming costume 1
Home Clothes 2 Sets Blaek Hairpins, TIC-TAC Pins & Black
Home Socks (woollen) 2 pairs Black Rubher bands/Scruach for girls
Home Socks (cotton) 2 pairs Sinall Size Bag 1
Locks 2 Hand Tawel Medium Size 1
Small falle dustbin 1 School Grey Trousers 2 pair

(Dolee Vita)
Personal Items —

1. Black Polish (wax) 2 I1. Pens a0
2. Shoe Brush e | 12, Pencils . 6
3. White Polish S 13. Sketch Pens/Colour Pencils 1 packet
4. Bathing Soaps von 2 14, Cold Créam 1
5. Coconut Hair Oil . 1 15. Vaseline el
6. Liquid Soap sl 16. Sunscreen lotion onel
7. Tooth Brush L ih 17. Comb - 1
8 Tooth Paste ... 1 Tube 18 Hair Brush sl
9. Hair Oil ... 1 bottle 19. Talcum Powder e 1
10 Shampoo 20. Lip Guard Cand

200 ml ... 2 bottles
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21, Floaters (No Crocs) -+=+ -1 :pair  -29, -Nail-Cutter 1
22."Plastic Toilet Mug eaid 30. -Rain Coat (Duck Back)Big Size 1
23. Plastic’' Mug/Glass s 2 '31. Swimming’ Cap 1
24, Water Bottle i | 32. Glycerine ‘& Rose water ... 1 bottle
25. Toilet Paper Two Rolls - each (SOOml)
26. Extra Shoes Laces for 33. Home Cardigdn
Black Shoes 34. Home Jacket Black/Navy B}uc l

27. 'Umbrella et | 35. Body Lotion (Vaseling) . ... 2bottles
28. Terch with cells wes M 36. Name Plaie (Plastic) class V&VI students
Items available at QM Stores '
1. Cardigan:full sleeves ve 02 10. Track Suit 2
2. Sleeveless Cardigan o | 11. Muffler el
3. School Bag I | 12. Gloves . 1 pair
4. House colour 13. White Full Sleeves Shirts 3

T-Shirt o 3 [4. Blazer (with Crest to be stitched on
5. T. Shirt (Round Neck) ... 1 measurement) 1
6. Towel (House Colour) 2 15. Red Coat (for girls only) to be
7. ‘Shoes (P.T.) Power- Bata ... 1 pair stitched on measurement ... 1
8. ‘Shoes-Sports ... 1 pair 16, Cricket Lower (Whire) for boys only
9. Black Leather Shoes .. 1:pair from QM Store'on thédsure ment.
Items to be purchased from Tuckshop
1. Assembly Book T | 3. School Tie ol
2. Garters ... 2 Pairs

Glothing Items to be Provided by School (through House Matron)
The following will be provided by the School :

bhons bLuts-——(Jre Shorts, Skirts— N vavy Blue
Cotten bhnts,Blm]see—Sky Blue Nylon Socks—1W hite Grey
Woollen Socks/Stocking— Grey Uniform for NCC (ax appiicable)

Mattress. Bel Sheets & 3ed Covers
Uniform for school matches as applicable (on payment)

Marking of Private Clothes

12, All articles of clothing supplied by parents should be labelled with the
child’s name. The clothing number will be issued by the Matron at the
time of admission. In addition to all this kindly provide 1350 additional
Name tags of size Scmx5cm with only Name mentioned. In addition to the
specified items the child may be provided with two sets of “*home clothes™
to be worn on special occasions. The clothing will be marked with the
initials of house followed by number as given below :—

Prep School Boys Prep School Girls
(Class V & VI) (Class V & VI)
PUD.L..cvnesiis (Applicable to Himalaya & Nilagiri) SP(H,N,S,V, as applicable)
PRB = bt (Applicable to Siwalik & Vindhya)
50 Extra Name Tags with PLD/PUD,SPD to be supplied
Holding House Boys Holding House Girls
(Class VII) Class VII & VIII
HHB oo v HHG <
WNHB .c.vomiice: sins NHG o
SHB s s SHG .
VI B Sl e VHG.. i s
Sr. School Boys Sr. School Gnr]s
(Class VIII to XII) (Class IX to XIV)
HBE: fe o st HGD i ik
SBD.. i SGED i i
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13. A list in duplicate, of personal clothes should be sent with each child. It
the clothes are not marked and a duplicate list is not submitted, the School
will not be responsible for any losses.

Personal Luggage
14. This should be limited to one hard suitcase (27”x] 5' 10”) and one
hand bag for travel. Excessive luggage is discouraged and will be returned.

15. The child’s name, house, department and name of School must be painted
on all personal luggage. (PD—Prep Department, GD—Girls Department
and BD—Boys Department). :

Valuables

16. Valuables such as expensive watches cameras, mobtles/ce]l -phones, i-pods,
etc, and jewelery are not permitted and the school accepts no responsibility
whatsoever for their loss. The School also discourages such items in
order to encourage a spirit of equality amongst pupils. ;

Tuck & Eatables from Home

17. No Tuck is permitied into the school from home or other out side sources.
Parents should be aware that such items can easily lead to jealousy
and mstanccs of bullying within a boarding School.

V151ts to the Sehool & Leave of Absence

16, Parents are. requlred to' read these rules carefully. “ e are frequently asked
to make exceptions as epecial cases Lut this cannot be done without
causing re-entfulness among other children. Tl herefore no exceptions will
be made. : ; < '

(a) New Admissions ¢ In the best interest of the child, parents are not
permitted to  visit the Schoo) for a month. This is to give the
child an oppnnmntv {o settle into the School routime. If there are any
difficulties, House Masters/Mistresses will contact the parents direetly.

(b) All leave of absence is ranctioned by the Housemaster Housemistresses,
as per, School rules, who may refuse permi-sion for reusons, like any
schiool function, a previously arranged excursion, inter-school fixture

or for reasons of (.xnuphne or poor performance in academus

(¢) Permissiou from the Housemaster; iHousemi-tress must be sought at least
4 days through email in advance for any vi<it by the parents or any

other relative on any day other than the days spemﬁed in the School
calendar. :

(d) Please send vour child back to the School within the upemﬁed time (not
later than 5-00 p.m.) and date after availing the leave of abqen.ce

(e} A family ceremony leave can NOT be prefixed or suffixed with any of
the holidays, Sleeping Out l'asses or Founder’s Break.

(f) It is in the inierest of the child that the parents do mot encourage extra

outings over and above the regular ones allowed by the School.
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Leave of Absence for Children
19, Leave will be sanctioned only for the following reasons

Nature of Leave Duratlon

(a) Family Ceremony leave 4 days inclusive of travel time.
Will be granted for wedding of
sibling or real aunt/uncle.

(b) Condolence of immediate relation 1 day-ttravel time

(c) Medical Leave Medical leave will be consi-
dered only on the production
of a medical certificate duly
endorsed by the School RMO

only.

The duration will. be specified
on the certificate. Medical
Leave SHOULD NOT BE
MISUSED under any circums-

tances whatsoever.
20. All leaves will be sanctioned by yeur child’s Housemaster, Housemistress on
receipt of a written 1equest stating clearly reasons for leave. A pass will be
issued to the child which will have to be returned to the House Master/
Mistress at the conclusion of the leave period. Please note that the leave is
sanctioned by the House Staff and NOT by the Headmaster. Any request to
Headmaster will merely be passed on to 1he concerned House staff thus delay-

ing the granting of any sanction required.

21. No child will be allowed to leave alone or with friends or servants without
the written authority of the parent.

Sleeping Out Passes (SOPs)

22. (a) The child will be issued an out pass as per date and time scheduled in

the School Calendar.

{b) Pass for SOP will be collected from the Housemaster/Housemistress.

() To avail an SOP the parents must inform the Housemaster/House-
mistress in writing well in advance.

(d) In case of a student going with any one else other than the parent two
letters are required—one from the child’s parent clearly specifying the
name of the person authorised to take the child and another from the
person taking responsibility of the child.

Note: These rules apply equally to parents residing or holidaying at
Ka-auli or nearby srations.

23. Purents ure requested not to ask the Headmaster or Lliousemasters, [louse-
mistresses to sanction deviations from these rules as these requesis would
amount to deviations from Sechool poliey.

Medical

24 Parents or friends coming from an infected area must inform the R. M O.
of this fact. Serious view will be taken of any breach of this rule

intentional or otherwis e.
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25. Parents visiting Sanawar when the child is in quarantine will do so at their
own risk. They will observe quarantine restrictions as laid down from time
to time by the R.M.O.

26. On return from any Medical Leave the child must first
report to the RMO and take her permission to enter the
School.

27. Children who are found to be a known case of bed wetting may have
to be denied admission /to be withdrawn even at a later stage.

28. No orthodontic leave will be permitted during term time. Such treatments
must be scheduled during the SOP. Emergency treatment may be under-

taken with the permissicn of the RMO.

Change of Address

29. Any change of address must be notified in writing without delay to the
School Oftice. Verbal request for change of address will NOT be accepted.

Driving of Vehicles by Students

30. No student is permitted to drive niotorised transport, This applies even if
he, she i< on a SOP with parents.

Please Note: (i) A child is liable to be expelled if complete and correet infor-
mition is not provided by parents at the time of admission, in particular, with
regard to medical historr, deiails of residence and family.

(ii) All rules etc. are subject to change by the Headmaster and the Board
of Governors.

(iii) Parents are requesied to keep this ‘Requisite Notes for New Admission’
in their safe custody for reference at a later date, as and when required.

(iv) The instructions from Sr. No. 17 to 26 are meant for normal situation,
Separate instructions will be intimated for COVID~19 pandemic.

Himmat S. Dhillon
Headmasrer



