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THE LAWRENCE SCHOOL ORDERS

f* Sanawar Saturday (3th February, 1999
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. SPECIAL ORDER

No. 1. CENTRAL BOARD OF SECONDARY EDUCATION
All-India Senior School Certificate (Class XII) Examina-
tion 1999,

DATE SHEET
10-30 a.m,—1-30 p.m.

March
Thu. 4th ... 001 English Elective

301 English Core
Sat.” 6th ... 302 Hindi Core 3
Mon. 8th ... 044 Biology
Wed. 10th ... 055 Accountancy
Thu. 11th ... 028 Political Science
Fri. 12th ... 043 Chemistry

Mon. I5th ... 030 Economics
Tue. 16th ... 049 Paintin%
- 051 Sculpture

Wed. 17th ... 042 Physics

Fri. 19th ... 027 History

Mon. 22nd ... 054 Business Studies
Wed. 24th ... 029 Geography

Fri 26th ... 083 Computer Science
Tue. 30th ... 041 Mathematics

& of

April ‘
Thu, 1st ... 037 Psychology
Sat.  3rd ... 064 Home Science
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No. 2. CENTRAL BOARD OF SECONDARY EDUCATION
All-India Secondary School Certificate (Class X) Examina-

tion 1999,

March

Fri. 5th
Tue. 9th
Tue. 16th
Sat. 20th
Fri. 26th

001
087
086
041
085

DATE SHEET

10-30 a.m.—1-30 p.m.

English Course A
Social Science
Science with Practical
Mathematics

Hindi Course B

R.A. Solomon
Offg. Headmistress




.
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THE LAWRENCE SCHOOL ORDERS
Sanawar Friday 19th February, 1999

3-—-24

e s e

No. 3. WELCOME
The Offg. Headmistress welcomes all children, members of

the staff and their families to Sanawar, and wish them a very happy
New Year and a fruitful term at the School.
No. 4, THE SCHOOL’S CLEANLINESS

The co-operation of all is requested to keep the School neat
and clean in every way. At a residential school like ours it is neces-
sary that we inculcate the habit of keeping everything tidy. There-
fore, we all should set an example not only by not throwing litter
anywhere but also drawing the attention of others to avoid doing so
and picking up litter wherever it is found lying. Proper receptacles

have been provided. Where, however, any more are required these
may be requested for.

No. 5. PROGRAMME

February

Sat. 20th ... School re-opens.
Housestaff Meeting at (MCR) ... 6-30 p.m.
Supper P.D. ... 6-15p.m.
Supper Sr. School e 1-15 p.m.
Kit issued

Sun. 2Ist ... Sunday Routine

Mon. 22nd ... Rouser ... 7-30 a.m.
Ist & 2nd Schools cancelied
Breakfast P.D. ... 8-05am,
Breakfast Sr. School .. 9-05a.m,

Opening of the Term Assembly &

Oath taking by the Prefectorial

Body 1999 (Barne Hall) .. 950am.
Normal classes resumed after Assembly.

Class XII CGBSE Practical Exams. commence.
Class XII Physics Practical

Supplimentary & Re-Exams. commence.

General Staff Meeting (MCR) . 230 p.m.




Tue. 23rd

Wed. 24th

Thu. 25th
Fri. 26th
Sat. 27th

Sun. 28th
No. 6. DAILY
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Workshop for teachers on counseling

from 22nd to 25th.

GD & BD SUPW sets made

(Barne Hall) ee. 3-15p.m.
(All concerned staff to be present)

Class XII Chemistry Practical,

Afternoon activities cancelled.

Cricket & Hobbies sets made and Gears issued

(BD pavement) e 3-00 p.m.
Weighing & Measuring G.D. :—

Himalaya 2-15—2-55 p.m.
Nilagiri 2-55—3-35 p.m.
Siwalik 3-35—4-15 p.m.
Vindhya 4-15—4-55 p.m.

Class XII Geography & Home Science Practical
Afternoon activities cancelied.
Weighing & Measuring B.D. :—

Himalaya 2-15—2-55 p.m.
Nilagiri 2-55—3-35 p.m.
Siwalik 3-35—4-15 p.m.
Vindhya 4-15—4-55 p.m.

Evening Prep commences.

Class X1I Psychology and Biology practical
Afternoon activities commence.

Class XII Computers, Sculpture & Art practical.
BCS & LSS combined Teachers’ Seminar

Staff Club AGM & Dinner

(Art Room) w. 7-45 p.m.
Festival Cricket Match (Barne Field) ... 10-00 a.m.
ROUTINE

Rouser & Chhota Hazri <. 6-50 a.m,
House Inspection w. 7-30 a.m,
1st School 7-40—820 a.m.
2nd School 8-20—9-00 a.m.
Breakfast P.D. wee  71-45 a.m,
Breakfast Sr. School ver 9-05 a.m,
Assembly vee 9-50 a.m.

3rd School 10-00-10-40 a.m,




4th School
Milk Break

M.I. B.D. & G.D. (Birdwood

School)

5th School

6th School

7th School
Lunch P.D. ‘
Lunch Sr. School
Extra Classes

Afternoon Activities :

1st Ssssion

2nd Session

Tea P.D.

Tea Sr. School
B.D./Baths

Prep Fall in
Evening Prep
Supper P.D.
Supper Sr. School
House Inspection
Study Hour
Lights out

Saturday Timings

Supper P.D.
Supper Sr. School
House Inspection
Lights out

Sunday Timings :

Rouser

Headbath for Sikh Boys

Breakfast P.D.

Breakfast Sr. School
Dormitory Roll Call

Lunch P.D.
Lunch Sr. School

Tea P.D. & Sr. School

Tutorial Meeting

10-40-11-20 a.m.
11-20-11-40 a.m.

11-20-11-35 a.m.

11-40 a.m.-12-20 p.m.

12-20—1-00 p m.
1-00—1-40 p.m.
. 12-50 p.m.
1-45 p.m.
2-15—2-50 p.m.

3-00—4-00 p.m.
4-10—5-10 p m.
3-45 p.m.
4-00 p.m,
5-25 p.m,
6-05 p.m.
6-25—7-40 p.m.
6-45 p.m.
7-45 p.m.
8-30 p.m.
8-40—9-40 p.m.
9-45 p.m.

6-15 p.m.
7-15 p.m.
8-00 p.m.
. 10-00 p.m.

7-30 a.m.

8-00 a.m.

8-20 a.m.

e. 9-15a.m.
... 12-45 p.m.
ee. 12-30 p.m,
1-30 p.m.

4-15 p.m.
6-00—7-00 p.m.




Supper P.D. ee 6-15 p.m,
Supper Sr. School ver  71-15 pom.
House Inspection ... 8-30 p.m,
Study Hour 8-40—9-40 p.m.
Lights out . ... 9-45p.m.

No. 7. MEDICAL CERTIFICATES

The School Office will be sending all medical certificates
received, to the R.M.O., who will scrutinise these and take necessary
action. Inspite of our clear instructions to parents some of them
continue to send these along with their children. All House Matrons,
however, are requested to collect such Medical Certificates from these
children and send them to the R.M.O. latest by 10-00 a.m. on 22nd
February, 1999.

Children who appear to be unwell on arrival, especially those
who have coughs and colds should be sent to the R.M.O.

No. 8. NEW ADMISSIONS
These will take place on Monday, 5th April 1999, Details
will be published during the last week of March, 1999.

No, 9. LATE ARRIVALS

All late arrivals (irrespective of the Forms in which they are
studying), along with explanations, if any, for late arrival are to be
reported to the Offg. Headmistress by the Housemasters/House-
mistresses by 22nd February, 1999. They are requested to use the
zeroxed forms sent to them for this purpose.

No. 18. CLOTHING

February 20th & 21st will be devoted to issuing clothing to
the children according to the scale laid down. All clothes will bear
either the names or the House numbers of the children, and the
initials of the House in the case of B.D., and initials of the Depart-
ments in the case of G.D. & P.D. All this work of marking clothes
must be completed by the evening of 28th February, 1999.

All House Matrons will please ensure that children are in possession

of and do, in fact, wear warm woollen vests during the winter season.

Long grey flannel trousers will be worn by all children, until
further notice.
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No. 11. STRENGTH RETURN

House Matrons will send numbers of children present, and
the names of the children on leave or absent, to the office every day by
3-00 p.m_; if there is no change, a slip saying ‘“‘no change” will be
sent.

No. 12. ISSUE OF INDENTS BY QUARTERMASTER

Will members of staff concerned and the Quartermaster
kindly note that, when an indent is to be issued to the person mak-
ing the indent, the actual time of the issue is to be fixed in consulta-
tion with the Quartermaster, Furthermore, such time once fixed shall
not be changed unilaterally by either the member concerned or the
Quartermaster, but only by mutual agreement. The time so fixed
should not be between 3-00 p.m. and 4-00 p.m. on full working days
nor between 12-00 noon and 1-00 p.m. on Saturdays.

The Quartermaster should ensure that all items to be issued
are ready for immediate issue at the time fixed, thus ensuring that
no unnecessary delay occurs and that indenting staff members are not
held up at the Stores for more than the minimum time necessary.

Any difficulties in implementing this order should be brought
to the notice of the Bursar immediately.

No. 13. STAFF VISIT TO Q.M. STORES

All staff members are reminded thatexcept for taking indents
and also as provided below, any staff member wishing to see the
Quartermaster on business should see him in his office between 3-00 &
4-00 p.m. only on all working days of the week except Saturday when
they should see him between 12-00 noon & 1-60 p.m.

Members of the staff will please nor visit the Quartermaster
or the Q.M. stores at other times, except by prior arrangement with
the Quartermaster in really emergent circumstances, or where, by
reason of routine school duty, it is not possible for them to visit the
stores at the specified time.

No. 14. STAFF VISIT TO BURSAR
All staff are requested to reduce their visits to the minimum,
and observe the following timings :—

Mondays to Saturdays ... 12-00 to 1-00 p.m.
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No. 15. STAFF VISITS TO SCHOOL OFFICE

For administrative reasons, it is essential that staff should
keep their visits to School Office to the minimum; should they need
and information urgently they must contact the Bursar first.
No. 16. STAFF SUPPER TIMINGS

Those members of the staff who take their supper in CDH,
are reminded that they are required to sit down to supper not later
than 8-15 p.m. at the very latest. This timing, which is necessary for
administrative reasons, may please be strictly observed.
No. 17. STAFF RATION AND FUEL

All staff concerned are requested to note the following
details regarding issue of dry ration and fuel :

1. For staff drawing pay through Jr. Staff Pay Register

(a) 1st & 2nd of each month } K. oil. Soft coke, Steam
(2-00 p.m. to 6-00 p.m.) coal, fuel wood.

(b) 3rd, 4th & 5th of each month
(2-00 p.m. to 6-00 p.m.)

2. For staftf drawing pay through Sr. Staff Pay Register

(a) 6th, 7th & 8th of each month
(2-00 p.m. to 6-00 p.m.)

(b) 9th & 10th of each month } K. oil, Soft coke, Steam
(2-00 p.m. to 6-00 p.m.) coal, fuel wood.

} Dry Rations

} Dry Rations

As usual, staff should send the list of items to be purchased,
to Q.M., by 10-00 a.m. on the dates, given above. The Q.M.’s office
will remain open on these dates except if it be a holiday,

It is regretted that the Q.M. Stores will not be able to cater
for issue of any items after the 10th of the month.

Since the issue will continue upto 6-00 p.m. normally no
staff will need to cut short his duty hours for drawing ration items.
Heads of Deptts. are requested to kindly explain full details of this
School Order to all staff working under them, to whom School Orders
do not go, or those who cannot read them,

Staff permitted to purchase rations/fuel on cash payment
will also kindly do so as per programme given above,

The Quartermaster has the authority to reduce the quanti-
ties demanded, if he considers it necessary.
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No. 18. FURNITURE—STAFF QUARTERS & DEPARTMENTS

Details of Furniture inventory—board are provided in all
school departments and quarters of Staff members. It is the personal
responsibility of all concerned to ensure that these inventories are
kept carefully and made available when required. All concerned are
requested to check these inventories carefully on return to school
and to report any discrepancies immediately to the Q. M.

In this connection it is also specifically brought to the notice
of all concerned that articles of school furniture provided in depart-
ments and Staff quarters may not be removed from there or exchang-
ed or interchanged without the written permission of the Bursar
Nor may any additional articles of furniture be issued to or provid-
ed in staff quarters without the written permission of the Bursar
When any such changes are permitted, they shall be noted in the
furniture inventory of the staff members concerned and the Quarter-
master. Departments and staff members are held responsible for the
proper maintenance of all school furniture on issue with them.

No. 19. TUCK SHOP TIMING
The Tuck Shop will observe the normal timing from [0th
February, 1999.

No. 20. PRIVATE PURCHASES FROM SCHOOL STORES
It is notified for the information of all members of the staff
that no private purchases of any items whatsoever, except those
specified below, are permitted to be made from the school Storcs
without the written permission in every case of the Offg. Head-
mistress or the Bursar. The Quartermaster has been instructed
accordingly.
The following items only may be purchased from the Stores
without the written permission, mentioned above:—
(1) Blue blazer cloth.
(2) Grey flannel cloth (for trousers & skirts).
(3) Black Brogue shoes,
This order does notin any way affect the sale of fuel, dry
rations, etc., from the school Grocery shop.
No. 21. TRANSFER OF P.D. STUDENTS
All Transfers of P.D. children to Sr. School will take place
on April 17, 1999. Details will be circulated later.
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No. 22. HOLIDAYS—ADMINISTRATIVE STAFF.
The following holidays will be observed during 1999 by the
Administrative Staff of the School.

1. New Year’s Day ... Jan. ist  Friday
2. Guru Govind Singh’s Birthday ... Jan. S5th Tuesday
3. Id-ul-Fitr ... Jan, 20th Wednesday
4. Himachal State Hood Day ... Jan. 25th  Monday
5. Republic Day ... Jan. 26th  Tuesday
6. Guru Ravi Das Jayanti ... Jan, 31st  Sunday
7. Shivratri ... Feb. 15th  Monday
8. Holi ... Mar. Ist Monday
9. Ram Naumi ... Mar. 25th  Thursday
10. Id-ul-Zuha (Bakrid) ... Mar. 29th  Monday
1l. Good Friday ... April 2nd  Friday
12. Baisakhi ... April 13th  Tuesday
13. Dr. Ambedkar’s Birthday ... April 14th Wednesday
14. Moharram ... April 27th  Tuesday
15. Milad-ul-Nabi ... June 27th  Sunday
16. Independence Day ... Aug. 15th  Sunday
17. Raksha Bandhan ... Aug. 26th  Thursday
18. Janam Ashtmi ... Sept. 3rd Friday
19. Mahatma Gandhi’s Birthday ... Oct. 2nd  Saturday
20. Founder’s (After Founder’s) ... Oct. 7th  Thursday
21. Dusehra .. Oct. 19th  Tuesday
22. Balmiki Jayanti ... Oct. 24th  Sunday
23. Diwali ... Nov. 7th Sunday
24. Vishwakarma Day ... Nov. 8th Monday
25. Guru Nanak’s Birthday ... Nov. 23rd Tuesday
26. Christmas Day ... Dec. 25th  Saturday

The Tuck Shop, however, will remain open on all of the
above holidays except those falling on Wednesdays (Tuck Shop’s
weekly holiday), 15th of every month as stock-taking day, and also
on the following holidays : —

New Year’s Day
Independence Day
Founder’s (After Founder’s)
Republic Day
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With effect from 1 Jan. 99 all administrative Non-vaca-
tional staff who cannot avail administrative holidays due to their
employment will be given the same number of holidays during the
break following the term. These holidays will not be accummulated/
carried forward. Procedure for sanction of these holidays will be the
same as for casual leave.

Perscns in-charge of various departments may recall any
member of the staff to duty on any holiday if the need arises.

No. 23. STAFF GUEST MEALS IN C.D.H.

Staff entitled for meals in C.D.H. can have their guests for
meals in C.D.H. For maintaining records in this connection a register
is kept in C.D H., with Mess Manager for making necessary entries.

Will all concerned staff kindly make it a point to enter
relevant details on this register, so that the Mess Manager is able to
take further action.

No. 24. HOSPITAL TIMINGS
The timings will be as per following details :—

1. M.I. Timings— Monday to Saturday
During Senior School Milk break ... BD & GD (Birdwood)
During P.D. Milk break ... PD (Hospital)

2. Hospital Timings (OPD)

(a) 9-00 a.m.—12-00 noon ]
(b) 4-00 p.m.—05-30 p.m. } Monday to Friday

(¢) 9-00 a.m.—01-00 p.m. Saturday

3, Sundays
(i) No OPD, M.L.
(ii) Emergencies will be seen by the R, M.O.

4. Hospital Visiting Hours
PD 4-00 p.m.—4-45 p.m.
BD, GD 5-00 p.m.—5-45 p.m.
Sundays|/Holidays
PD 9-00 a.m.—10-00 a.m.
BD, GD 10-00 a.m.—11-00 a.m.

} Monday to Saturday

R.A. Solomon
Offg. Headmistress
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THE LAWRENCE SCHOOL ORDERS
Sanawar Friday 26th February, 1999

N T

:5-43
No. 25. PROGRAMME
February
Fri. 26th ... Class XII Psychology, Sculpture & Art Board

practical Examination.
~ Sat. 27th .. BCS & LSS combined Teachers’ Seminar cancelled.
Staff Club AGM & Dinner

(Art Room) ... 7-45 p.m.
Sun. 28th ... Festival Cricket Match (Barne Field) ... 10-00 a.m.
March
Mon. 1Ist ... Holi—Administrative holiday.
School Farewell Lunch for Mr. E. Sequeira &
Mr. R.K. Malviya (C.D.H.) <. 1-45 p.m.
Thu. 4th ... School Farewell Lunch for the passing
= out Class-X1I students (C.D.H.) .. 1-45pm.
St. & Jr. Combined Hindi Debating .
Society meetiong e. 815 p.m.
Sun. 7th ... Proposed Games Fixture :

Cricket First-XI, Atoms & Electrons Vs.

APS, Dagshai (Home).

Cricket Colts Vs. APS, Dagshai (Away).
No, 26. CBSE EXAMINATION SCHEDULE

Class-XII : Thu. 4th ... English Elective & English Core.
o~ Sat. 6th ... Hindi Core.
Class-X : Fri. 5th ... English Course A
No. 27. PREFECTORIAL APPOINTMENTS FOR THE YEAR
1999.
Head Boy ... Satinder Raj S. Dhillon
Head Girl ... Mihika Baruah
Deputy Head Boy ... Dennis Ralte
Deputy Head Girl ... Prachi Agarwalla
M.1. Prefect (Boy) ... Sanil Juneja
M.1. Prefect (Girl) ... Divya Bhalaik
Academics Prefect (Boy) ... Aman Suri

Academics Prefect (Girl) ... Komal Dhillon




H.B.D.

H.GD.

N.B.D.

N.G.D.

S.B.D.

S.G.D.

V.B.D.

vV.G.D.
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House Captain
School Prefect

House Prefect (Sr. Dorm.) ...

House Prefect (Jr. Dorm.)

House Captain
School Prefect

House Captain
School Prefect

House Prefect (Sr. Dorm.) ...
House Prefect (Jr. Dorm.) ...

House Captain
School Prefect

House Captain
School Prefect

House Prefect (Sr. Dbrm.)
House Prefect (Jr. Dorm.) ..

House Captain
School Prefect

House Captain
School Prefect

House Prefect (Sr, Dorm.) ...
House Prefect (Jr. Dorm.) ..

House Captain
School Prefect

Holding House (Boys’)

House Captain
School Prefect
House Prefect

House Prefect

Holding House (Girls’)

House Captain
School Prefect

Adin Jaisinghani
Achint Aggarwal
Biswadeep R. Chaudhry
Raghvendra S, Gohil

Bhavita Jhala
Shweta Jain

Shivanshu Thaplyal
Karamjyot S. Bedi
Gunjit Singh Syal
Sangram Singh
Prachi Agarwalla
Samyukta Kanwar

Mohd. Yusuf Raza
Aman Suri

Vinod Sultanpuri
Ravi Inder S. Sekhon

Divya Bhalaik
Komal Dhillon

Dennis Ralte
Sanil Juneja
Prajwal Shahi
Avik Paul

Kariba Bajwa
Raghine Khanna

Karan Behal
Anurag Pandey
Bharat Aggarwal
Gauravjit S. Sikand

Neha Narang
Nameeta Aggarwal




Himalaya :

- Sr. Housemaster
Jr. Housemaster
Matron

Tutors

Nilagiri :

Sr. Housemaster
Jr. Housemaster
Matron

Tutors

Siwalik :

Sr. Housemaster
Jr. Housemaster
Matron

Tutors

Vindhya :

Sr. Housemaster
Jr. Housemaster
Matron

Tutors

Holding House :

Sr. Housemaster
Jr. Housemaster
Matron
Tutors
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No. 28. DISTRIBUTION OF TUTORS IN B.D., 1999

Mr. R. Puri

Mr. C.V.:.Lonappan

Mrs. R. Dwivedi

Mr. K.J. Parel, Mr. A.C. Chauhan,
Mr. H. Sikand, Mr. A Mathur, Dr.
S. Khan.

Mr. S, Idris

Mr. A K. Bhargava

Mrs Sunita Singh

Mr. D.C. Jangra, Mr. D, Saha, Mr.
P. Bannerjee, Mr. K.A. Garman,
Mr. A.K. Chandail.

Mr. P. Vashisht

Mr. A. Mukherjee

Mrs. M.D. Sequeira

Mr. C. S. Matharu, Mr. D. Singh,
Mr, M. Chand, Mr. R.D. Francis,
Mr. R. Kumar.

Mr. R.T. Williams

Mr. R.P. Gautam

Mrs. D. Sikand

Mr. B. D. Attri, Mr. A. Dehloo,
Mr. S. Sinhababu, Mr. H. Jamwal,
Mr. N. Sharma.

Dr. V.K. Sharma

Mr. P.K. Lal

Mrs. M.B. Singh

Mr. H. Rawat, Mr. D. Pant, Mr.
T. Das.
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No 29. HOUSE SHOW SCHEDULE
Please note that the order in which the House Shows have
been put in the Calendar Spring Term 1999 is not correct. The
correct order is as follows :

Nilagiri House—1Ist Performrnce
Nilagiri House—Final Performance
Siwalik House—1st Performance
Siwalik House—Final Performance
Vindhya House— Ist Performance
Vindhya House—Final Performance
Himalaya House—1st Performance

Himalaya House—Fina) Performance

No. 30. CHILDREN’S BATHS
In order to conserve water, baths wiil be as per the follow-
ing schedule till further orders : ‘

1.

3.

B.D. include
Holding House

G.D.

P.D. Boys

P.D. Boys

{Monday)
(Friday).

(Tuesday)
(Saturday)

SUNDAY

(Wednesday)

(Thursday)

(Monday)
(Friday)

{Tuesday)
(Saturday)

SUNDAY

(Wednesdy)
(Sunday)

(Tuesday)
(Friday)

%
1
3.

-
3.
-

}

L
J

19-3-99 (Fri.)
20-3-99 (Sat.)
16-4-99 (Fri.)
17-4-99 (Sat.)
07-5-99 (Fri.)
08-5-99 (Sat.)
21.5-99 (Fri.)
22-5-99 (Sat.)

Senior

Juniors
Head Baths (Sikh Boys)
NO BATHS

Vindhya/Siwalik and
Holding House

Himalaya/Nilagiri and
Holding House

Head washes 8-00 a.m. to
9.00 a.m. {alternately bet-
ween Upper and Lower
Dormitory).

Himalaya/Nilagiri

Siwalik/Vindhya
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P.D. Sparrow (Wednesday) }
(Saturday)

(Monday)
(Thursday) }
No. 31, WEEKLY SHOES INSPECTION
In order to ensure that children’s shoes are sent to the
mochi for repair in good time and before their condition becomes
unsatisfactory, all Housemasters and Housemistresses are re-
minded to personally conduct a shoe inspection parade of all their
House children once a week on any day convenient to them. House
Matrons, if required, will also be present at such inspections.

No. 32. BIRTHDAY PARTIES

The expenditure on these parties will under no circum-
stance, except with the special permission of the Offg. Headmistress,
exceed the sum of Rs. 200/-; House Staff and Mess Manager are
requested kindly to ensure this.

No. 33. LOSSES OF SCHOOL CLOTHING AND OTHER
ARTICLES

All House Matrons [ Warden, I/c C.D.H. etc. who hold
stock are requested to ensure that losses on any account and dhobi,
shortages, as also damage, done to clothing by dhobi, are reported
immediately to the Bursar. Such reports should be in writing
and dsted. A loss slip duly signed by the dhobi or the person res-
ponsible for the loss must also be sent along with the report. The
signature of the dhobi or the person responsible for the loss
should also be obtained in the dhobi account book and also on
the Loss Slip.

In this connection the attention of all Matrons, in parti-
cular, is also invited to the circular instruction No, E 2 / A 1 dated
1st June, 1966 on the subject.

NO BATHS

No. 34. SCHOOL VEHICLES
School transport may not be available for private booking,
if the driver is not free, or if the vehicle is required for school use.
No. 35. PREPARATION OF TUCK SHOP SLIPS
(i) Al Housemasters & Housemistresses are requested to
restrict to TWO Tuckshop Slips per child per month.
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(ii) The number [ quantity of articles required should be
written against each item (e.g. one pr. P.T. shoes; two
pencils). This number / quantity should be written be-
fore the name of the item concerned.

(iii) Wherever applicable and possible, the size of the item
required should be written (e.g. one pr. P.T. shoes,
size 6; one bottle ink, small). The size should be
written after the name of the item concerned.

(iv) After completing the slip one straigth line should be
scored vertically down the middle of the slip through
the remaining (blank) item to the bottom of the slip

(v) The slip should be signed and dated in ink or with
ball point pen.

(vi) Children must sign their full signatures, not merely
initials or first names.

(vii) Housemasters/Housemistresses should also date their
signatures.

{(vilii) Housemasters/Housemistresses must initial any correc-
tions/amendments in Tuck Shop Slips.

Tuck Shop Slips are not required to be sent to Bursar;
they may directly be presented to I/c Tuck Shop by the children
duly examined and passed by Housemasters/Housemistresses under
their signatures and date.

All House Staff are also hereby informed that children of
their Houses are not permitted to by any eatable or tonics from
Tuck Shop on Tuck Shop Slips, uniess especially recommended by
the School R.M.O., for which she will issue written recommenda-
tions to the House Staff concerned.

No. 36. SCHOOL PLAYING FIELDS—USE BY CHILDREN
OF SCHOOL EMPLOYEES

It has been seen that many children of employees of the
School, in particular the children of Class IV staff, play frequently
and in some cases daily on the School’s games grounds and do con-
siderable damage thereto, especially to the cricket pitches. Articles
of clothing and games equipment of the school and students have also
disappeared when lying on these grounds.

In this connection, therefore, the following orders are
issuad :







