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Part 1 : Part 11
12 1—5
No. 1. TELEPHONE.
This is for information to all concerned that Internal
telephone No. 32 has been temporarily shifted from Mr. Manley’s
residence to parent’s rooms in Capt. Sharma’s office.

No. 2. HEALTH INSURANCE SCHEME.
Decrease with effect from 1-12-72 :—

Shri B.K. Gupta Rajkamal e 1

Mrs. B. K. Gupta Rajkamal e 1

Shailender Gupta e 1
Part II

No. 1. STRENGTH.
Decrease with effect from 13-12-72:—

Argjun Malhotra <. S.B.Ir,
Supriya Malhotra .. S.G.
Decrease with effect from 14-12-72:—
Deepika Khosla ... N.G.
Neeloo Khosla ... N.P.G.
Decrease with effect from 15-12-72;—
Shivsharan Singh ... S.B.J.
Ashish Khosla ... H.B.J.

'No. 2. LEAVE.
1. The following members of the staff were granted earned
leave for the period shown against their names :—

Shri Bahadur Singh Cook 3- 9-72— — 1 day

" . 25. 9-72---29- 9-72 5 days
Shri Brij Lal Sharma W/Mistry 9-10-72— 1-11-72 24 days
»» Thakur Mazdoor 9-10-72— 8-11-72 31 ,,
»» Ram Saran S/Carpenter 18-10-72—11-11-72 25 |
» Jiwnoo S/Mason 19-10-72—18-11-72 31 ,,

,» Ronki Ram Bearer 26-10-72— 7-11-72 13

19




2

Shri Y. K. Sharma M. N. O,
»» Gurdev Singh Tailor

,» Joti Singh H/Tailor
»» Lala Ram - Mazdoor
,» Dailoo Mazdoor
,» Hem Singh Peon

,» Nek Ram Sharma B/Binder
,» Khiali Ram Khalasi
,» QGurditta Bearer

,, Mathu Ram J/Mason
»» Nankoo H/Cook
,, Jit Ram No. I Mazdoor
»» Kanshi H/Sweeper
,» Bala Ram Blacksmith

,, DBela Ram Mazdoor

,, Mansa Ram ~ »

b

Sant Ram No. I Bearer
Jit Ram No. I Mazdoor

Mathra Dass  Jr. Clerk
Jewan Ram Mali

Ram Saran Sr. Carpenter
Deep Ram Jr. Carpenter
Jiwnoo Sr. Mason
Gurdev Singh  Tailor

Sunder Lal C/cum-ink man

Shamsher Singh Groundsman
Gurnam Singh Sweeper

Gian Singh P. A . to H. M.
Lal Singh Cook

Paras Ram Bearer

Jagdish .

Rulda Sweeper

Shankar '

30-10-72— 8-11-72 10 days
1-11-72—  — 1 day
2-11-72— 4-11-72 3 days
24-11-72-29-11-72 6
3-11-72— 41172 2
6-11-72—18-11-72 13
6-11-72—18-11-72 13
6-11-72—18-11-72 13
7-11-72—30-11-72 24
8-11-72—11-11-72 4
9-11-72— 21272 24,
10-11-72—12-11-712 3 ,,
14-11.72—18-11.72 5,
24-11-72—25-11.72 2,
13:-11-72— 9-12.72—27 ,,
27-11-72—27-12.72—31 ,,
1-12.72— 2-12-712— 2,
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2-12-72— 4-12-72— 3,
2-1272—  — —1
93-12712— — —1
4-12-72— — —1
11-12-72 - — —1
18-12-72—20-12-72— 3 days
92-12-72— — — 1| day
26-12-72—29-12-72— 4 days
4-12-72— 6-12-12— 3,
4-12-12— 5-12-72— 2,
4-12-72— 9-12-72— 6,
4.12-72— 9-12-72— 6 ,,
4-12-72— 5-12-72— 2,
6-12-72— 8-12-72— 3,
8-1272— 9-12.72— 2,

10-12.712—25-12-72—16 ,,
11-12-72—15-12-712— 5,
11-12-72—23-12.72— 13,
14-12-72—23-12-72 =10,
14-12.72—19-13-712— 6,
14-12-72—-28-12-12—15 ,,
14-12-72—28-12-12—15 ,,




Shri Ram Kishan Sweeper 15-12-72—22-12-72—8 days
,, Lala Ram . 18-12.72—23-12-72— 6 ,,
,» Subhash Gupta Lab. Asstt, 21-12-72—22-12-72— 2,

27-12-72— — — 1 day

Smt. Mariam Ayah 21-12.72—24.12-72— 4 days

Shri Bhagat Ram Peon 26-12.72-—29-12-72— 4 ,,
,» Joti Singh Head Tailor 26-12.72-—-27-12.72— 2,
.» Keshva Ram  Mali 27-12-72— 6- 1-73—11 ,,
,» Jhandoo Bearer 28-12.72—29-12-72— 2 ,,
,, Dhani Ram ” 28-12-72--31-12.712— 4 ,,

2. Shri F.B. Manley, Bursar, was sanctioned 18 days earned
leave with effect from 4-10-72 to 21-10-72 and in continuation 21
days leave on half pay with effect from 22-10-72 to 11-11-72 in view
of the special circumstances.

3. Dr. J. C. Sakhuja, R. M. O., was granted 147 days earned
leave due to him with effect from 15-7-72 to 8-12-72.

4. Shri Bodh Raj Bhardwaj, Wireman-cum-driver, was grant-
ed 18 days earned leave due to him with effect from 10-12-72 to
27-12-72.

No. 3. RESIGNATIONS.
1. Shri F. B. Manley, Bursar, vacated his appointment with
Ceffect from 11-11-72 A. N., having resigned.
2. Dr.J. C. Sakhuja, R. M. O., vacated his appointment with
Zeffect from 8-12-72 A. N , having resigned.

3. Shri Bodh Raj Bhardwaj, Wireman-cum-driver, vacated his
appointment with effect from 27-12-72 A. N., having resigned.
No. 4. EXTENSION OF SERVICES.

1. The services of Shri Girdhari, Bearer, are extended with
effect from 30-11-72 to 30-6-73 only, as a very special case,

2. The services of the following staff members were extended
with effect from the dates and for the period shown against their
names —

Shri Battoo Head Cook 21-12-72--30-6-73 only.
Shri Tanna Ram  Peon 21-12-72—for one year.
Shri Bhagat Ram Peon 24-12-72—for one year,
No. 5. TERMINATION OF SERVICES.
The services of Miss Anita Sachar, temp. Mistress, were
terminated with effect from 26-12-72 A, N.
B. R. Pasricha,
Headmaster.
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THE LAWRENCE SCHOOL ORDERS.

00
Sanawar, Trurspay, 228p FeBruary 1973.

SPECIAL ORDER

No. 3. SCHOOL CALENDAR 1973 (Feb. 24th to July 29th)
FEBRUARY

Sat. 24th  Core Subjects Exam.
G. Sc. )
Social Studies |

Sun. 25th  School re-opens
Mon. 26th Sunday timings
Core Subjects Exam. (Contd.)

09-00 hrs. to 11-00 hrs.

Maths 09-00 hrs. to 11-00 hrs.
Letter writing (House Organisation)
Kit fitting
Tea ... 4-00 p.m.
Film ... 5-00 p.m.
Supper ... 7-00 p.m.
Lights out «. 830 p.m.
Tue. 27th Rouser . 700 a.m.
Second Language Exam.
Hindi 09-00 hrs. to 11-00 hrs.
Breakfast ... 8-45a.m.
Opening of term Assembly ee. 9-30 a.m.
Forms to Form rooms under Form staff
(stationery issued) 10-45 a.m.—12-00 noon.
Lunch ... 1-00 p.m.
Sr. Staff meeting eve 2-15 p.m.
Kit fitting for children 2-00—4-00 p.m.
Tea 4-15 p.m.
Supper 7-00 p.m.,
Lights out 8-30 p.m.
wed. 28th Rouser 7-00 a.m.
Breakfast e. 845 am.
Assembly Singing 9-30—9-45 a.m.

Crafts Exam. }

Indian Music 10-00 hrs. to 12-00 hrs.




MARCH
Thu. Ist
Fri. 2nd
Sat. 3rd
Sun. 4th
Mon. 5th

Sat.

Sun.

5

New Admissions Commence

$ hr. Schools {Text books issued)

Re-tests

Lunch

Hobbies groups made
Tea

Supper

Lights out

Rouser

Breakfast

Assembly Singing

Three Schools (35 mts.)
Break

Four Schools (35 mits.)
Re-tests Continue

Lunch

Normal hobbies Commence
Tea

Supper

Lights out

Programme as for Thursday
Re-test result meeting
Programme as for Thursday

10-00 a.m.—12-00 noon
1-15 p.m.
2-00 p.m.
4-00 p.m.
7-00 p.m,
8-30 p.m.

7-00 a.m.

7-40 a.m.

830 a.m.
8*40—-&&25 a,m.
10-25—10-45 a.m.
10-45~—1-05 p.m.

1-10 p.m.
4-00 p.m.
7-00 p.m.
§-30 p.m.

2-00 p.m,

The 7th School on Saturdays will

be utilised for letter writing
Games Sets made

Tea

Supper

Senior School Social

4-00 p.m.
5-45 p.m.
630——10 00 p.m.

Festival Cricket match (Weather permitting)

Film

Programme to Continue for the rest of
the week as for the Thursday Ist March.

Cricket Season commences

Medical Inspection commeénces (One set eaclyday)

10th  Film
11th Staff Club meeting followed by dmner
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Mon. 12th P.T. Starts
Hodsons Start
Boxing training starts
Prep Starts

Thu. 15th  Dental Inspection Commences
Sat, 17th  Film
Sat. 24th  Hindi Debate (Jrs.) ... 6-00 p.m,

Sun. 25th  Film

Thu. 29th Vindhya House Sat. Club 1st performance
(P.D. & L-1V & downwards to attend) ... 4-30 p.m.

Sat. 31st  Supper ] .. 545 p.m.
Vindhya House Sat. Club }

Final performance 6-30 p.m.
APRIL
Sun. Ist Film )
Sat. 7th English Debate (Srs.) e, 6-00 p.m.
Sun. 8th Film ‘

Wed. 11th  Hodson Heats

Thu. 12th Hodson Heats

Fri. 13th Hodson Heats

Sat. 14th Film

Sun. 15th Foundation Day
Hodson Finals

Mon., 16th Staff Club Tennis tournaments Commence
Weighing & Measuring Commenccs

Fri. 20th  Good Friday—Holiday

Sun. 22nd Film

Mon., 23rd Boxing Tournament Commences
Tue. 24th Marks handed in to Form staff

Thu. 26th Mark Registers to Sr. Mistress
P.D. Sat Club Ist Performance (P.D. & L IV

and downwards to attend} ... 4-30p.m,
Fri, 27th  First Mark Reading
I—H Boxing Finals
Sat. 28th  Supper <. 5-45p.m.
P.D. Sat Club Final Performance ... 6-30 p.m.

Sun.  29th Sr. School ieaves for Camp




Mon. 30th
MAY
Fri. 4th
Sat. 5th
Sun. 6th
Mon. 7th
Sat. 12th
Sun. 13th
Mon. 14th
Thu. 17th
Sat. 19th
Sun. 20th
Mon. 2lst
Tue. 22nd
Sat. 26th
Sun. 27th
JUNE
Sat. 2nd
Sun. 3rd
Thu. 7th
Sat. 9th
Mon. 11th
Sat, {6th
Sun. 17th
Sat. 23rd
Sun. 24th
Mon. 25th
Tue. 26th

7

Prep School, L-III, U-1I1 & L-1V leave for Camp

Jr. School breaks Camp

Sr. School breaks Camp

Film

Gowns Discarded

B.C.S. Cricket

B.C.S. Cricket

Film

I—H Cricket Commences

Nil. House Sat Club 1st performance

(P.D. & L IV and downwards to attend)

Supper

Nil House Sat Ciub final performance ...

P.D. vs. B.D. Cricket
Soccer Season commences
Soccer sets made

Festival Soccer

Hindi Debate Srs.

Staff Club Dinner

Film

Mock Parliament
Film

Siw. House Sat. Club Ist performance ..

(P.D. & L IV and downwards to attend)
Supper

Siw. House Sat. Club Final performance

4-30 p.m.

5-45 p.m.
6-30 p.m.

4-30 p.m.

5-45 p.m.
6-30 p.m.

Staff Club Badminton tournament Commences

English Debate (Jrs.)
Film

Film

B.C.S. Soccer

I-—H Soccer Commences
Wg. & Mg. Commences

Marks handed in to Form Staff
Prep Cancelled

Himalaya House show 1s. verformance ...

4-30 p.m.




Thu.  28th
Fri. 29th
Sat. 30th
JULY
Sun. 29th

8

(P.D. & L IV and downwards to attend)

Mark Registers to Sr. Mistress

Supper eee  5-45 pm.
Him. House show final performance ... 6-30 p.m.
Sunday Timings

Escorts meeting

End of term Assembly

2nd Mark Reading

Form staff to Form rooms

B.D, vs. P.D. Soccer

Sr. School Social

Ist Term Ends—Home Day

School parties return
2nd Term Commences

B. R. Pasricha,
Headmaster,
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THE LAWRENCE SCHOOL ORDERS

HoN

SANAWAR, Fripay, 23rp FEBRUARY, 1973,

“Part I ‘ Part 1I
431 6.

No. 4. WELCOME.

Mrs. Pasricha joins the Headmaster in welcoming all
children, members of the staff and their families to Sanawar and
wishing them a very happy and fruitful term at the School.

No. 5. THE SCHOOL’S CLEANLINESS,

The co-operation of all is requested to keep the school
neat and clean in every way. At residental schools like ours it is
necessary that we inculcate the habit of keeping everything tidy.
Therefore, we should all set an example not only by not throwing
litter anywhere but also drawing the attention of otkers to avoid
doing so and picking up wherever it is found lying. Proper re-
ceptacles have been provided. Where, however any more are re-
quired, these may be requested for.

No 6. SCHOOL PROGRAMME.
FEBRUARY

Sat. 24th  Core Subjects Exam.
G. Sc. \
Social Studies |

Sun. 25th  School re-opens

9-00 a.m.—11-00 a.m.

Mon. 26th Sunday timings
Baths B.D. . ... 705 a.m.
Breakfast (Core Exam. Candidates only).. 8-00 a.m.
Core Subjects Exam. (Maths) 9-00 a.m.—11-00 a.m.
Letter writing (House Organisation)

Kit fitting

Tea o 4-00 p.m.
Film ... 5-00 p.m.
Supper ... 7-00 p.m.

Lights out ... 8-30 p.m.




Tue. 27th
Wed. 28th
"MARCH
Thu. Ist
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Rouser .. 7-00 a.m.
Baths B.D. «e. 7-05 a.m.
Breakfast (for Exz{m. Candidates) ee.  8-00 a.m.
(for the rest) .o 845 a.m.
Second Lang. Exam. (Hindi) 9-00 a.m.—11-00 a.m.
Opening of term Assembly e 9-30 a.m.
Forms to Form rooms under Form staff
(stationery issued) 10-45 a.m.—12-00 noon.
Lunch ... 1-00 p.m.
Sr. Staff meeting e 2-15 p.m.
Kit fitting for children 2-00—4-00 p.m.
Tea 4-15 p.m.
Supper 7-00 p.m.
Lights out 8-30 p.m.
Rouser 7-00 a.m.
Baths B.D. we.  7-05 a.m.
Breakfast ... 845 am.
Assembly Singing 9-30—9-45 a.m.

Crafts Exam. Indian Music 10-00 a.m.—12-00 noon
New Admissions Commence

Re-tests 10-00 a.m.— 1-00 p m.
Text books issued

Three % hr. Schools 9-50—11-20 a.m.
Break 11-20—11-40 a.m.
Three % hr. Schools 11-40 a.m.— 1-10 p.m.
Lunch ee. 1-15 pm.
Hobbies groups made «. 2-00 p.m.
Tea .o 400 p.m.
Supper «. 7-00 p.m,
Lights out ... 8-30 p.m.
Rouser e 7-00 a.m.
Breakfast «. 7-40 a.m.
Assembly Singing ... 8-30 a.m.
Three Schools (35 mts. each) 8-40—10-25 a.m.
Break 10-25—~10-45 a.m.
Four Schools (35 mts. each) 10-45—1-05 p.m.
Re-tests continue 8-40 a.m.—1-05 p.m.

Lunch .. 1-10 p.m.
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Normal hobbies Commence {as per cyclostyled

programme)

Tea v .o 400 p.m.

Supper ... 7-00 ‘pum.

Lights out eeo 8-30 p.m.
Fri. 2nd Programme as for Thursday

Re-test result meeting .. 2-00 p.m.
Sat. 3rd  Programme as for Thursday

Letter writing in the 7th School every -Saturday

Games Sets made wo  2-00 p.m.

Tea <. 4-00 p.m,

Supper -.o 545 pm.

Senior School Social 6-30—10-00 p.m.

No. 7. DAY SCHCLARS—ATTENDANCE IN KITCHENS.

All staff members concerned are requested, immediately
on their return to school, to inform the Bursar in writing as to
which of their children, being day scholars, will be taking meals in
the school kitchens, and state in respect of each child :—

(a) the Kitchen in which he/she will be taking meals,
(b) which meals he/she will be taking.

No. 8. MEDICAL.
The School office will be sending all medical certificates receiv-
ed, to the R M.O. who will scrutinize these and take necessary further
action if any required. The office will also provide to the R.M.O.
and all Kouse Matrons the list of children in their respective Houses
for whom we have not received Medical Certificates. These Children
on their return to School, will be immediately sent by the House
Matrons to the RM.O. The R.M.O. will admit them to hospital,
where they will continue to stay in, until their Medical Certificates
are received by the School office, and forwarded to him or else till
the R.M.O. finds that there is no longer any risk in their being
allowed to stay in the dormitory.
Children who appear to be unwell on arrival, especially
those who have coughs and colds will also be sent to the R.M.O.
No. 9. NEW ADMISSIONS—RECEPTION.
New adntissions will be made from 28th February to 5th
March. All new parents on their arrival will be guided to the
Parents’ Rooms, where the Quartermaster will arrange for fires,
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hot water, towels, soap etc., to be available. B.D. Kitchen Incharge
will arrange for tea and biscuits to be available for parents at the
School Office from 10-00 a.m. to 12-30 p.m. and from 3-00 p.m. to
4-00 p.m. daily.

The Quartermaster will also please arrange for the garden
umbrellas etc., to be put up in the garden opposite the School
Office Waiting Room.

Messrs Dhani Ram and Katoch will be on duty from
8-30 a.m. to 4-00 p.m. at the Bakery to guide parents on the recep-
tion dates.

From the Parents’ Rooms, parents and the children, to-
gether with their luggage, will be directed to the Office. From
there chiidren will be directed to the Deputy Headmaster in the
case of Senior School, and to the Mistress Ijc Prep School in the
case of children for admission to the Prep School, for an interview
and test. When a number of children are waiting while others are
being tested, they should first be taken along with their parents to
the hospital for medical examination by the R.M.O. After having
tested them the Deputy Headmaster/Mistress I/c Prep School will
return the children to the School Office along with their reports,
After the test and medical examination, all financial and other for-
malities will be completed by parents in the School Office. There-
after the children will proceed to their respective dormitories along
with their Admission Slips, duly signed by the Bursar and the Head-
master, which will be handed over to the House Matrons concern-
ed. House Matrons will NOT admit new children to their dor-
mitories except on the presentation to them of an Admission Slip
signed by the Headmaster or the Bursar.

No. 10. LATE ARRIVALS,

All late arrivals ‘(irrespective of their Forms in which
they are studying), along with explanations, if any, for late arriv-
ing, be reported to the Headmaster by the Housemasters/House-
mistresses.

No. 11. NEW ADMISSIONS— RATIONS.

New children will be arriving as below, and in every
likelihood parents accompanying them will require lunch or, in
some cases, tea. Would I/c Kitchens please indent for three
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extra rations per new admission from the Quartermaster to enable
parents to have lunch/tea in the respective department (—

B.S. G.S. P.S.B. P.S.G.

28th February 7 6 — —
1st March — — 9 4
2nd — —_ 12 1
3ed — — 7 6

No. 12. CLOTHING.

February 26th and 27th will be devoted to issuing clothes
to the children according to the scales laid down. All clothes will
bear either the names or the House numbers of the children, and the
initials of the House in the case of B.D, and initials of the Depart-
ments in the cases of G.D. and P.D. All this work of marking
clothes must be completed by the evening of Saturday, 3rd March.

Clothes will be issued to Day Scholars in all Deptts at
2-00 p.m. on Monday, 26th February.

All House Matrons will please ensure that all new child-
ren are provided with new clothes so far as is pbysically possible.

All House Matrons will please ensure that children are in
possession of and do, in fact, wear warm woollen vests in order to pre-
vent children taking chills and colds.

Long grey flannel trousers will be worn by all boys untit
further notice.

No. 13. STRENGTH RETURNS.

House Matrons will send numbers of children present,
and the names of the children on leave or absent, to the office every
day by 3-00 p.m. If there is no change a slip saying no change will
be sent.

No. 14. NETS.

The Head Boy will ensure that none of the prepared
pitches are used without permission. Nets for the Ist XI and the
Staff will be arranged by Mr. Dhani Ram, in consultation with Mr.
Mundkur.

No. 15. CRICKET.

The festival match will take place on Sunday, 4th March.
No. 16. WALKING OUT PASSES—NEW ADMISSIONS.

Newly admitted children will not be granted WOPs or
SOPs nor will their parents or relatives be permitted to visit them
before 2-00 p.m. on Saturday, 14th April (when new admissions
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will be permitted WOPs and SOPs for the week-end). This will
give these children time in which to settlie down. This must be
explained by House Staff and House Matrons to parents or
guardians of newly admitted children when they arrive.

No. 17. HOUSE FUND ACCOUNTS.

Will all Housemasters and Housemistresses please obtain
an advance of Rs. 100/- each from the Cashier and arrange pay-
ments of the bills for the purchases made by them for their House.
When the advance is exhausted will they kindly submit the statement
of the expenditure along with receipted bills to the Bursar, who will
arrange for the recoupment of the advance.

No. 18, HOSPITAL TIMINGS.
10-00 a.m.—10-30 a.m. ) Members of the Staff
4-30 p.m.— 5-30 p.m. } and their families
9-00 a.m.— 1-00 p.m.
4.30 p.m.— 5-30 p.m.

Staff are requested that, except in emergencies, children
should not be sent to the hospital except during working hours.

The R. M. O. will not visit sick members of staff in their
quarters except when such members are too ill to report to the
hospital at the timings given above.

No. 19. ISSUE OF INDENTS BY QUARTERMASTER.

Will all members of staff concerned and the Quartermaster
kindly note that, whep an indent is to be issued to the person making
the indent, the actual time of the issue is to be fixed by personal
consultation between the indenting member concerned and the
Quartermaster, according to the mutual convenience of both and not
merely according 1o the convenience of the one or the other. Further-
morte, such time once fixed shall not be changed unilaterally by either
the member concerned or the Quartermaster, but only in mutual
consultation. Such changes should not ordinarily be necessary at all
but only in emergent and unforseeable circumstances. The time so
fixed should not be between 3-00 and 4.00 p.m. on full working days
rior between 12-00 noon and 1-00 p.m. on Saturdays.

It is the duty of the Quartermaster to ensure that all items
to be issued are ready for immediate issue punctually at the time
fixed, thus ensuring that no unnecessary delay occurs and that
indenting staff members are not held up at the Stores for more than
the minimum time necessary actually to receive the articles indented
for.

} Children of the School
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Any difficulties in implementing this order should be
brought to the notice of the Bursar immediately.

No. 20. STAFF VISITS TO Q.M. STORES

All staff members are reminded that except for taking in-
dents, and also as provided below, any staff member wishing to see
the Quartermaster on business should see him in his office between
3-00 and 4-00 p.m. only on all working days of the week except
Saturdays when they should see him between 12-00 noon and 1-00
p.m.

Members of the staff will please not visit the Quartermaster
or the Q.M. Stores at other times, except by prior mutual arrange-
ment with the Quartermaster (for receiving indents, for example), or
in really emergent circumstances, or where, by reason of routine
school duty, it is not possible for them to visit the Stores at the
specified times.

The three Kitchen I/c will continue to go to Stores daily
at 10-00 a.m. as usual.

No. 21. STAFF SUPPER TIMINGS.

Those members of the Staff who take their supper in
departments are reminded that they are required to sit down to
supper not later than 7-30 p.m. at the very latest. This timing,
which is very necessary for administrative reasons, may please be
strictly observed.

No. 22. STAFF CLUB ;: BADMINTON.

Gaskell Hall will be available for badminton from 5-30
p.m. to 7-30 p.m. daily for all members of the Staff Club.

It is requested that members playing badminton will kindly
bring their own badminton rackets. Shuttlecocks will be provided
by the Staff Club.

Neo. 23. STAFF RATIONS AND FUEL.

On return to School on Sunday, 25th February, staff
members’ families in need of milk, sugar, atta etc. may, if necessary,
obtain small quantities on loan from Kitchen Matrons for their
immediate use. The equivalent amounts must be returned to Kitchen
Matrons as soon as possible and Kitchen Matrons will ensure that
this is done. For wood and coal staff members® families will send
chits to the Quartermaster giving their minimum requirements for




16

their immediate needs. The Quartermaster will arrange for the fuel
to be delivered to the quarters of the persons concerned not later
than the samz evening, i e. Sunday, 25th, evening.

Wood fuel, coal and K. oil on payment will be issued bet-
ween 3-00 and 4-00 p.m. on the first and third Wednesday of each
month. ,

Rations on payment will normally be issued to staff bet-

ween 3-00 and 4-30 p.m. on the first and third Thursdays of each
month.

Rations etc. will not be issued on administrative holidays
officially notified as such. Where an issue day falls on an adminis-
trative holiday the Quartermaster shall arrange to issue these rations
etc., on the very next working day following the administrative holi-
day.

Staff are requested to send their requirements slips to the
Quartermaster by 11-00 a.m. ON ISSUE DAYS. They should also
send necessary packing material to collect items from Stores as no
packing will be issued from Stores.

The Quartermaster has authority to reduce quantities de-
manded, if he considers it necessary. It is always advisable to submit
tull monthly requirements in the first week of each month.

Staff families may obtain their private requirements of
eggs, vegetables and fruit from the contractors. Servants may not
be sent to the Q.M. Stores for these items as it interferes with official
routine. Meat requiremements can, however, be obtained at the
Ration Stand at 11.30 a.m. on the days when meat is supplied.

No. 24. FURNITURE—STAFF QUARTERS & DEPARTMENTS.

Detailed furniture inventory boards are provided in all
school departments and quarters of Staff members. It is the personal
responsibility of all concerned to ensure that these inventories are
kept carefully and made available when required. All concerned are
requested to check these inventories carefully on return to school and
to report any discrepancies immediately to the Quartermaster.

In thist connection it is also specifically brought to the
notice of all concerned that articles of school furniture provided in
departments and Staff quarters may not be removed therefrom or
exchanged or interchanged without the written permission of the
Bursar. Nor may any additional articles of furniture be issued to or
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provided in staff quarters without the written permission of the
Bursar When any such changes are permitted, they shall be noted
in the furniture inventory of the department/quarter concerned under
the joint signatures of the staff members concerned and the Quarter-
master. Departments and Staff members are held responsible for
the proper maintenance of all school furniture on issue with them.

No. 25. STAFF VACATION PAY.

Staff members who are to draw their pay and arrears of
vacation pay on their return to school may do so from the School
Office between 11.00 a.m. and 1-00 p.m. on Thurs., the 1st March.

No. 26. TUCK SHOP TIMINGS.

The Tuck Shop will open daily from 11-00 a.m. to 1-00
p-m. from Thursday, 22nd February, and observe the normal timings
from Sunday, 25th February.

Neo. 27. VEGETABLE AND FRUIT CONTRACTOR'S SHOP,

The contract for the supply of vegetables and fruit has this
year been given to S. Sant Singh, Dharampur H.P.

Their shop at Bakery will remain open daily from 8-30 a.m.
to 9-30 a.m. and 3-00 p.m. to 5-30 p.m.

The contract rates for all items of supply are displayed
prominently in the shop itself.

No. 28. SUPPLY OF EGGS FOR STAFF FAMILIES

The eggs contract for the year has been given to Shri
Thakar Dass, Sirhind Egg and Feed Store, Sirhind.

The minimum weight per egg has been fixed at 45 gms.

The rate fixed is Rs. 2440 per 100 eggs.

Eggs will be available for sale to staff families at the Fruit
and Vegetable shop at the Bakery daily from 8-30 to 9-30 a.m. and
3-00 to 5-30 p.m. Bad eggs will only be 1eplaced by the contractor
free of charge provided they are returned to him on the same day or
the very next day following the day on which the supply was made.

No. 29. ACADEMIC STAFF MEETING & HOUSE LISTS.
A full meeting of the academic staff of B.D. and G.D. will
be held in the M.C.R. at 2-15 p.m. on Tuesday, 27th February.
House lists are almost ready, but are subject to finalisation.
Will Housemasters and Housemistresses G.D. kindly also come pre-
pared to finalise these lists.







