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Part IT
. 1. STRENGTH.
PDecrease with effect from 20th November, 1963 :—

1jit Singh H.B Sr. Manjit Kaur Puri H.G.S.
Ihinder Singh Sindhu  N.B. Jr.  Suniljit Butalia H.G.S.
laraninder Singh N.B. Jr. Sanjiv Passi H.P.S.
djay Talwar N.B. Jr. Shivinder Singh Sindhu  N.P.S.
'derjit Singh Lamba S B. Sr. Mcera Maniktala N.P.5.G.
esh Ratanje S.B. Jr. Rabinder Kaur Puri S.P.S.G.

Kumari Manmohini H.G. S.

-

Decrease with effect from 3rd December, 1963 :—

ganta Deepak Chhetri H.B. Sr.  Suresh Kumar Madan N.B.S.
#l Thomas D.S. 's Vikram Patel
run Surya » 57 Yashpal Aggarwal N
ishwanath Chakraborty ,,  Arun Kumar MaHajan N.B. Jr.
agipiit Singh Uggal D.S. Gopal Narain Bhatia - S.B. Srt.
e hbans Singh " Ranjit Singh Lamba
Subhash Kalia -
.. _Sumnlan Singha -
ﬂYudhxster M. Bhatnagar ,,
Yuv Raj Singh Puar S.B. Jr.
Asit Kumag Chaudhry  V.B. Sr.
Inderpal Singh Bhusri

b 24

33

LR NN

3

3

Ravinder Wadhwani -,
i Sarup Singh »
. “Renu Shiv Dial Singh - N.G.S.
Aruna C. Gulab 7 ~ S.GS.
Coes  Asha Bery ’
- H.GS. ~Garshinder Kaur Brar "

ys Sndiena Sabhlok .

Please Turn Over.
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Part IT
No. 2. STRENGTH.
Decrease with effect from 8th January, 1964 :—

Ashok C. Gulab ... S.B.Sr.
Satish C. Gulab ... S.B. Sr.
Decrease with effect from 13th Janvary, 1964 .—
Navjot Singh Sidhu ... S.P.S.
Sharanjot Kaur Sidhu .. S.P.S.G,
Decrease with effect from 31st Januvary, 1964 :—
Ratinderbir Singh .. H.B.Ir.
Taranjit Singh ... H.P.S.
No. 3. LEAVE.
’ The following members of the staff are granted earned
feave for the period shown agamst each :— ____’____",g,_\\ -
sDr. J. C. Sakhuja, R.M.O. ™ 23-12-63 to 11- 1-64—20 days
Shri P.C. Gupta, Sr. Clerk 15- 1-64 ,, 25- 1-64—11 ,
,,#.R. Sharma,  Clerk 6 1-64 ,, 18- 1-64—13
4 e e 20- 1-64 ,, 1- 2.64—13 ,,
19-12-63 ,, 4- 1-64—17 ,,
2- 1-64 ,, 1-2-64-31 ,,
15- 1.64 ,, 23- 1-64— 9 ,,
26-12-63 ,, 31-12-63— 6 ,,
ifff Orderly 13- 1-64 ,, 8- 2.64—27 ,
o L~ 2- 1-64 ,, 25 1-64—24
vy MNaraind 13- 1-64 ,, 12- 2.64—31 ,,
R T ; 13- 164 ,, 8 2-64—27 ,
., _ ‘ 5- 2-€4 ,, 20- 2.64—16 ,
' 20- 1-64 ,, 22- 2-64 34
Acx;hmoM Mali 16-12-63 ,, 15- 1-64 31
\\ﬁah\bﬂ“ » 17- 1-64 ,, 25- 1-64
. ;%" Watchman 10 2-64 ,, 9- 3-64—
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Shri Harji,

LRl
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Ram Awvtar,
Thakur,
Dialoo,

Smt. Mury,

ER]

>y

33

33

Mariam,
Kashmiro,
Savitri,
Devki,

Shri Khiali Ram,

LR
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s
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Mangta,
Bachana,
Kanshi,
Sadhu No. II,
Shankar,
Rulda,
Taroo,
Kishen No. 1,
Tulsi Ram,
Wazira,

Nek Ram,
Chaudhury,
Battoo,
Nankoo,
Panna Lal,
Gapoo,
Mansa Ram,
Chet Ram,
Rattan Singh,
Hari Dass,
Sant Ram,
Gurditta,
Paras Ram,
Chet Ram,
Jhandoo Ram,
Bishan Das,
Jagdish,

Lal Singh,

Mazdoor

Khalasi
Sweeper

bR

2

53

___Armoury Guard 13- 1.64
. ehajiya Ram,  Asstt, Baker
- Bakery Mazdoor 10- 1-64 ,, 8- 2-64-—30 .

3 2

Head Cook

k] LR

6- 1-64 ,, 16- 1-64—1ldays
6- 1-64 ,, 5- 2-64—31
10- 2-64 ,, 24- 2-64—15

16-12-63 ,, 4- 1-64—20 ,,
10- 1-64 ,, 8- 2-64—30 _,
16-12-63 ,, 15- 1-64—31

10- 164 ,, 8 2-64—30
10- 1-64 ,, 8 2-64—30
6- 1-64 ,, 5. 2-64—31 ,
3- 2:64 ,, 15- 2-64—13
17-12-63 ,, 6- 1-64—21 ,,
3- 1-64 ,, 2- 2-64—31
3- 1-64 ,, 2 2-64—31
3- 1-64 ,, 2~ 2-64—31
1- 2-64 ,, 10- 2-64—10
3 1-64 ,, 2- 2-64—31
3- 1-64 ,, 2- 2.64—31 ,,
3 1-64 ,, 2 2-64—31 ,,
3- 1-64 ,, 2 2-64—31
, 10- 2.64—29
17- 1-64 ,, 31- 1-64—15 ,,

10- 1-64 ,, 16~ 1-64— 7 ,
10- 1-64 ,, 8- 2-64—30

10- 164
13-
10-
10- 1-64 ,,
10- 1.64
16-12-63 ,,




(2) Reference S.0O. Part 11, No. 50 dated 20-12-63, so far as it
relates to Shri Kundan, Peon, he is granted 14 days’ extension of
leave on half pay with effect from 19-1-64 to 1-2-64.

(3) Shri Devi Singh, Head Mazdoor, is granted 98 days’ earn-
< leave on full pay and 60 days’ half pay with effect from 16-12-63.
He will vacate his appointment on expiry of leave.

(4) Shri Sher Singh, Groundsman, is granted 69 days’ earned
leave with effect from 18-12-63. He will vacate his appointment on
expiry of this leave.

(5) Shri Piare Lal, Head Sweeper, is granted 178 days’ earned
leave with effect from 16-12-63. He will vacate his appoitment on
expiry of this leave.

R. SOM DUTT,
Major,
Headmaster.
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Part I1

No. 1. STRENGTH.

Decrease with effect from 20th November, 1963 :—

Baljit Singh HB Sr.
Apinder Singh Sindhu  N.B. Jr.
Karaninder Singh N.B. Jr.
Vijay Talwar N.B. Jr.
Inderjit Singh Lamba SB. Sr.
Umesh Ratanje S.B. Jr.
Kumari Manmohini H.G. S.

Decrease with effect from 3rd December, 1963 :—

Ananta Deepak Chhetri H.B. Sr.

“Anil Thomas D.S. v
Arun Surya vy
Bishwanath Chakraborty ,,
Charanjit Smgh Uggal D. S ”

Krishan Ig&mar D‘
“Predecp Patel

Premvir Smgl'r :
Sidharath Kak Lore N.B. Sr
: V.B. Jr
HGS

Manjit Kaur Puri H.G.S.
Suniljit Butalia H.G.S.
Sanjiv Passi H.P.S.
Shivinder Singh Sindhu  N.P.S.
Meera Maniktala N.P.S.G.
Rabinder Kaur Puri S.P.S.G.
Suresh Kumar Mad n N.B.S.
Vlkram Patel
Yashpal Aggarwal '
Arun Kumar Mahajan N.B. Jr.
Gopal Narain Bhatia S.B. Sr.
Ranjit Singh Lamba »
Subhash Kalia »s

* Summan Singha '
Yudhister M. Bhatnagar ,,

~¥-uv Raj Singh Puar S.B. Jr.
Asit Kumar Chaudhry © V.B..Sr.
Inderpal Singh Bhusri v
Ravinder Wadhwani e,
Sarup Singh "
Renu Shiv Dial Singh N.G.S.
Aruna C. Gulab 7 S.GS.
Asha Bery o
Gurshinder Kaur Brar ”
Sunena Sabhlok v
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Shree Gouri Sahi D.S.
Anju Chhibber
Madhu Malti Katoch
Meera Badhwar

Nila Deva

3

N.G.S.

Indu Khanna
Manjula Badhwar
Shashi Mehta
Sukanya Rahman

R. SOM DUTT,

Major,
Headmaster.




3
THE LAWRENCE SCHOOL ORDERS.

:0:

SANAWAR, 915t FEBRUARY, 1964,

NN IS NI N NN NI SIS INI NS NLNININ L NINI NSNS NSNS NSNS NSNS N IS NGNS SNINLSSNINT NI LNININ 43 ININ SIS NSNS

No. 1. WELCOME. ,

The Headmaster would like to welcome to Sanawar all mem-.
bers of the Staffand the children, and would like to wish them a very
happy and successful term in School.

No. 2. SCHOOL PROGRAMME.

Sunday timings will be observed till Saturday 29th February.
Supper will be at 7-00 p. m. until further notice. M. 1. timings will
be as for last term. A detailed programme will issue later.

No. 3. MEDICAL.

On return to School on February 22nd, 1964, children must
report first to-their Matrons. Leave Slips, which incorporate Medi-
cal Certificates, will be handed over to the Matron concerned, who
will forward them to the R. M. O. on Sunday, 23rd February, 1964.
In no ease will a child be accepted in a‘D‘é’iﬁ"tme out &
medical certificate. Any child without this certlﬁcatemy
child who appears unwell on arrival, will be sent immediately to the
R.M.O. This applies in particular to children who have coughs and
' fitness for admission on medical grounds will
. to the Bursar by the R.M.O. for orders,
No. 4 NRCEREBN. o

issions will be made on 24th February to 3rd
v Sund%y, 1st March. All new parents on their
idad to the Parents’ Rooms. Hot water and tea will

be mad@ avail? fof them on their arrival. Quartermaster will
-arrange for hot water,’ towels soap etc, and Mrs. Sehgal for tea and
biscuits. # = ¥ &\

Mr. P amviﬂ be‘on duty from 9-00 a. m. to 1-00 p. m, in the
Parents’ Rodilh rulde parents on the Reception dates.
- From™ ke Parents’ Rooms, parents and the children together
\'\thhet-r luggage, will be taken to the office. From there children

~ will be ‘digelted to the Deputy Headmaster in the case of Senjor

Please Turn Over.




School, and to the Mistress I/c Prep. School in the case of children
for admission to the Prep. School, for an interview and test. Miss
Rudra will arrange for children to be tested in the School office.
After having tested them the Deputy Headmaster/Mistress Ijc Prep.
School will return the children to the School office along with their
reports, If the children have been found suitable for admission they
will be sent, along with thcir parents, to the R.M.O. for medical
inspection, The R.M.O. will return them to office with his report,
and if found fit, all financial and other formalities will be completed
there by parents. Thereafter the children will proceed to their res-
pective dormitories along with their Admission Slips, duly signed by
the Bursar, which will be handed over to the Matrons concerned.
No. 5. LATE ARRIVALS.

All Housemasters/Housemistresses are requested to report
late arrivals, among the older children, together with their explan-
ations for late arrival. If children arrive late for reasons which are
not covered by a Medical Certificate or the Headmaster’s sanction
disciplinary action will be taken against them as under :—

(1) They will be denied WOPs for the whole of March.
(2) They will be denied pocket money till the end of the month.
43y They will not be permitted to attend any cinema shows till
' the end of the month.
No. 6. NEW ADMISSIONS—RATIONS.

New children will be arriving as below, and in every likeli~
hood parents accompanying them will requirgge
cases, tea. Would Matrons I/c Kitchens p ;
extra rations per new admission fresh from the Qu# ter to en-
able parents to lunch/tea in the respective departments —

unch or, 1§5wme

B.S. G.S. PSB.. - PSG.
24th February 4 3 ‘
25th ' 4 2
26th » 1 4
27th »s 1 3
28th ' 1 1
29th . e — —
2nd March vee —— 1
3rd -

'Y eoe —_—

No. 7. CLOTHING.

.
February 24th and 25th will be devoted to 1ssam*lothes te
the children according to the scale laid down. Al clothes will bear




either the names. or the numbers of the children and initials of the
House in the case of B..D. and initials of the Departments in the case
of G.D. and P.D.. All this work of marking clothes must- be com-
pleted by the evening of Saturday 29th February.

Clothes will be issued to Day Scholars in all Deptts: at 2-00
p. m. on Sunday, 23rd.

ANl Matrons will please try to provide new children with
new clothes as far as.possible.

All Matrons will please ensure that children are in possess-
ion of, and do, in fact, wear warm woollen vests in order to prevent
childreun taking chills and colds.

Long grey flannel trousers will be worm by all boys until
further notice. o

Special cyclostyled instructions have issued seperately to
Housemasters/Housemistresses/ Matrons and Quartermaster regarding
the issue of black shoes and nightsvits to children, since these items
are now to be issued by the School at the cost of parents All con-
cerned will please ensure that the procedure laid down is carefully
and punctually observed.

No. 8. STRENGTH RETURNS.
Matrons will send numbers of children present and the"
names of the children on leave or absent to the office every day by
3-00 p. m. If there is no change a slip saying no change will be sent.

are rcquested to ensure that losses on account
of dhobi sk B, theft or by children, are reported on the first of
every month “to the Bursar. All these reports should be in writing
and dated. Eor fatrons’ information, losses reported at the end
of the term, partl' i when these losses concern losses by children,
lead to very ments from parents and it is then too late
“Tor dner the Houseﬂast*or the School to mvestlgate the matter.
Dhobi shortages on account of dhobi ‘washes or damage done to
cl_o}hmo by » be reported in wrltmg to the ofﬁcc forth-




10.00 a,m. to 12-30 p.m.
1-45p.m. to 3-45 p.m.
Mrs. Sehgal will arrange lunch fo 30 players and officials
and tea for 80. Staff and their wives and/or husbands are cordially
invited to witness the match and to stay on for tea.

No. 11. NETS.

The Head Boy will ensure that none of the prepared pitches
is used without permission. Nets for the 1st XTI and the Staff will be
arranged by Mr. Jagdish Ram.

No. 12. WEIGHING & MEASURING.
Dates. will be intimated later.

No. 13. WALKING OUT PASSES—NEW ADMISSIONS.

No newly admitted children will be granted WOPs, nor will
their parents be permitted to visit them, until the 2nd Sunday of
April, namely Sunday, the 12th April. This will give these children
time in which to settle down. This must be explained by House Staff
and Asstt. Matrons to parents or guardians when they arrive.

No. 14. DOGS.

All dogs must be registered with the School office immediate-
ly. Steps are being taken to remove all stray dogs by the end of
this week. All servants have been informed that they lay themselves
open to serious action if any unregistered dogs are found around
their quarters.

The co-operation of the Staff is asked in helpmg to remove
stray dogs completely from Sanawar. Decisive n now;@%ﬂl rid
us of the problem for months ahead. E f
No. 15. SANITATION.

Members of the staff are requested to ensure that their
private sweepers do NOT throw rubbish, etc., down the khud side or
into drains. Should any private sweeper be: fé’ig domg so, he will
be liable to a fine, and should there be any dlﬁiculty in the recavery -
of the fine, the sum will be recovered from the employer ; failing this
the sweeper will be removed from the School premises.

Members of the Staff are requested to wis quite cféar
to their servants and to explain to them that this illbe a cop~
dition of employment. ’»ﬁ s
No. 16. HOUSE FUND ACCOUNTS. '

Will all Housemasters and Housemxstresses pk.as&obtam -t
advance of Rs. 100/- each from the Cashier and arrange'payments of




the bills for the pufchases made by them for their Houses. When

the balance of the advanée is exhausted will they kindly submit the
~statement of the expenditure along with receipted bills to the Bursar,
. who will arrange for the re-coupment of the advance.

" No. 17. HOSPITAL TIMINGS. °

10-00—10-30 a. m. o
4-30— 5-30 p. m. } ... Members of the Staff

o0 a.m—1-00 gy } ... Children of the School

Staff are requested that, except in emergencies, children
should not be sent to the hospital except during working hours.

The R. M. O. will not visit sick members of St2% in their
quarters except when SUCh memb%fs afe too ill to report to the hos-
pital at the timinessiven . above.

No. 18. MATERNITY CASES. _
Maternity cases will be undertaken by the School Hospital
subject to the following provisions :—

(1) The R. M. O. must be informed of all pending maternity
cases within the first three months of pregnancy. This is most
necessary in the interests of expectant mothers themselves, and Staff
in charge of Deptts. are requested to emphasize the importance of
this on all their Class IV staff. - :

. (2) Attendance at the hospital for ante natal care as mstructed
by the R. M. O. or the Nursing Sister. :
3) Admlssxon to the Schoo! hospital at the time of conﬁnement

or
except on ndltlons, and 'Staff are advmed in their own interest

to abide by them.
- Subject to the conditions mentioned above Rs. 10/- per

case will be chal;geg f;or a maternity case if conducted in the hospital,
and Rs. 25/- if cofiduct at the residence of the person concerned.
sogpr - This order apphcs particularly to Class IV employees.

' A P4l i¥available for conducting maternity cases of Class
IV employees nly, and, when not so engaged, for assistance in the
Scﬁ“ool hospitgiie It is regretted that her services are not available
except fog, thes? 54 :

0. W, SCHOO& OFFICE
Mpn;bers of she Staff are requested not to deal directly with
th oﬂ'ice stﬁ;ﬁcept through the Bursar, as this interferes with their
routine duties.




No, 20. WATER AND ELECTRICITY CONSUMPTION.

Will "all concerned- kindly take special pains to effect the
greatest possible economy in the use of water and electricity ? Assis-
tant Matrons i/c of dormitories in particular are requested to exer-
cise effective supervision over bath-rooms, dormitories etc.

No. 21. STAFF INTERVIEWS WITH QUARTFRMASTER

" The work of the Quartermaster is much dislocated owing to
frequent interruption on account of staff members dropping in to see’
him at his office at different times throughout the day.. In future,
therefore,’ any staff member wishing to see the Quartermaster on
business will please Vlslt hrm in his office between 3-00 and 4-00 p-m.
only on all’ days 0, ;,‘;“ W eek except Saturdays and Sundays.

The three Kitchen Matrons wiii continue to go to Stores
daily between 10-00 a m and 11-00 a,m. as usual.

No. 22. STAFF SUPPER TIMINGS

" Those members of the Staff who take -their supper in de-
partments are reminded that they arc required to sit down to supper
not later than 7-30 p.m. at the very latest. - This timing, which is
very necessary for ad ministrative reasons, may please be strictly ob-
served.

No. 23. STAFF CLUB: BADMINTON.
"Gaskell Hall will be available for badminton from 5-30 p.m.
to 8-00 p. m. daily for all members of the Staff Club.

" Tt is requested that members playing badminton will kmdly
bring their own badminton rackets. Shuttlecloclg ill be prom by
the Staff Club. - EE
No. 24. STAFF RATIONS & FUEL.

On return to School on Saturday, 22nd February, ]964
Staff members/families in need of milk, sugar, atta efc. may obtam
small- quantmes on1san from Krtchen Matrons for’ ‘their immediate
use. The equWaIent amounts must be returned to Krtchen Matrons
as soon as”possible, and Krtchen Matrons will ensure that this is
done. For wbod and coal Staff Members’famlhes wrll send chits to.
the Quartermaster giving their minimum requiremgnts for their'i imme-,
diate needs. " The Quartermaster wrll arrange | for el to be dell-
vered to the quarters of the persons concerned’ not later than the' g
same evening, i.e. Saturday, 22nd, evening.- RatroMn Payigs -
normally be issued to staff between 3-00 p. m.and 4-30 M'Y.‘on ‘the =
first and third Thursdays of each month. et e




Wood fuel, coal and k. oil on payment will be issued bet-
ween 3-00 p. m. and 4-00 p. m. on the first and third Wednesdays of
each month.

Staff are requested to send. their requirements slip to the
Quartermaster by 11-00 a. m. on ISSUE DAYS. They should also
seénd recessary packing material to collect items from Stores as no
packing will be issued from Stores.

The Quartermaster has authority to reduce indents, if he
considers it necessary. It is always advisable to submit monthly
requirements in the first week of each month.

Staff are requested to obtain their requirements of vege-
tables, fruit, eggs etc. from the contractors. Servants may not be
sent to the Ration Stand far these items, as it interferes with official
routine. Meat requirements can, however, be obtained at the Ration
Stand at 11-30 a. m. on the days when meat is supplied.

Gur, mustard oil, washing soap cakes and begmi rice will
not be issued to superior Staff.

No. 25. LOSSES SUFFERED BY STAFF.

All members of the Staff are informed that the School is
unable to accept responsibility for the investigation of any losses

" suffered by them on account of theft, resulting from their own neg-
ligence with regard to their personal preperty left lying about un-
protected.

No. 26. SGHOOL PURCHASES BY STAFF MEMBERS. -
calf found that, from time to time, certain staff

Fourchases of various items for the School .on
their own IMIMA¥Ive without first obtaining permission to incur such
expenditure. In order to enable a proper.control and regulation of
the School finances it is emphasised that no purchases of whatever
nature may be made against the School account without the ‘express
permission in writing of the Headmaster or the Bursar. Failure to

~‘observe this procedure will render the person concerned liable to
make good frém- his dwn pocket the sum involved.

No. 27. FURNITURE INVENTORY BOARDS,

- Detail aug;ure inventory boards are provided in all
School departmenfs %nd residences of Staff members. It is the per-
sonal régponsibility.of all concerned to ensure that these inventories
are kept carefnlly and made available when required. All concerned
are . cquestéd-to eheck these inventories carefully on return to School
and to report any discrepancies immediately to the Quartermaster.




In this connection it is also spetifically brought to the notice
of all concerned that articles of School furniture provided in depart-
ments and Staff quarters may not be removed therefrom or exchang-
ed or interchanged without the permission of the Bursar or the Quar-
termaster. When any such changes are permitted, they shall be
noted in the furniture inventory of the department/quarter concernéd
under the joint signatures of the staff member corcerned and the
Quartermaster. Departments and Staff members are held responsible
for the proper maintenance of all School furniture on issue with
them.

No. 28. SCHOOL BUS.

Wednesday has been fixed as the ¢ off day * for the School
bus driver. It is, therefore, notified for the information of all con-
cerned that, except for emergent reasons, the bus will not be available
for any purpose on Wednesdays.

No. 29. STAFF VACATION PAY.

Staff members who arve to draw their vacation pay on their
return to School may do so from the Schoo] Office between-11-00
a.m. and 1-00 p. m. on Monday, the 24th February.

No. 30. TUCK SHOP TIMINGS. )

The Tuck Shop will open daily from Thursday, 19th Feb-
ruary, and observe the normal timings. It will remain closed, how-
ever, on Thursday, 27th February and Sunday, 1st March.

No. 31. TRANSFERS.

The following children are transferted A the Prefi#School '
to the Senior School, and their Houses are noted i em 1 —

Boys
Atul Sobti Him. Jr.  Pushp Dev Singh Gill  Nil. Jr.
Bhupindra Nath Kaul . Vijay Sharma _ .
Dinesh Kumar Singha ” Deepinder Chaudhry Siw. Jr.
Hameer S. Yadav s Kanwaljit Singh Bala s :
Praveen Nanda . Virender S.Choudhry .
Rakesh Bhan ” Ajai Singh ; Vind. Jr.
Rajiv Gupta » Jaskaran Singh . s
Raj Deep Singh . Jotinderpal S. Dutta .
Sudeep Singh » Kulbhushan Oswal "
Vasudev Pathania " Manjit Singh . . . -

Avnach Singh Mangat  Nil. Jr,  Pritpal Singh = -~ .
Chetan Singh . Rajiv Mchra - | ”







